Computers in Your Future  -- Assignment Instructions

You will answer some of the questions at the end of chapters 1 to 15.   Answer only the questions corresponding to the page numbers on the CIS 105 Assignments Web page, not questions on the previous or following pages.  For example, for Chapter One, answer only the questions on page 1.25.  You will word process your answers and save your work in electronic format.  Use the following directions.

You might want to create a CIS105 folder on your desktop or a drive.  To create a new desktop folder, right-click the desktop and select NEW > FOLDER in the context menu.
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The new folder appears with the name highlighted and with a flashing cursor (insertion point) after the name.  Just type a new name to replace the “New Folder” name.

A template file is provided for answering the questions.  Download the chapter_x_answers.txt template using the link in the Assignments page as follows:
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In the browser window, click the Template link.  This will open the page, a text file, in the browser window.  Select FILE > SAVE AS to copy the file to your computer.  The Save As dialog box is illustrated in the next graphic.  Place the file in the CIS 105 folder.  To do this, use the Save In pop-up menu window near the top of the Save As dialog box to select the location. 

The chapter_x_answers.txt file will be used for every chapter.  You will place your answers in the file, delete unnecessary lines, save it as a text file, attach it to an e-mail, and send it to me at jq@jqjacobs.net.  The file must be saved as a text file.

The reason I request that all files be saved as text files is because Web browsers support text files.  Text files appear in a browser window without the browser needing other helper applications.  Hence, they also appear inline in e-mail programs or e-mail Web pages without needing to download an attached file.  I can therefore readily grade the answers.  Also, text files (.txt extension) are smaller than Word files (.doc extension) and, unlike Word files, text files do not contain macros that can transmit viruses.
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I recommend using WordPad to process text file.  To launch WordPad, select Start > Programs > Accessories > WordPad.  Some computers may not have a WordPad shortcut in this location.  You can attempt to locate WordPad on your computer using the Search > Find Files feature in the Start menu.  Just search for wordpad.exe on the hard drive.  Then right-click the icon in the search results display and, using the context menu, send it to the desktop to create a shortcut.  You can then open it by using the desktop shortcut.  You can also double-click programs and files in the search results display to launch or open them.  (Mac users should use SimpleText.)

To open the saved chapter_x_answers.txt file, first launch WordPad (or another word processor) and then select File > Open.  The Open dialog box appears.  Use the Look in pop-up menu to locate your CIS 105 folder.  Then, if the template file does not display, check the setting of the Files of type pop-up window.  You may need to change the file type setting to ‘Text Documents’ or ‘All Documents.’  (These settings have slightly different names in different applications.)  Click on the name of the document you wish to open, and then click the Open button.  You can confirm your selection, after you have clicked it once, by watching the name appear in the ‘File name’ pop-up menu.  The file name pop-up menu is also a convenient tool to reopen a recently used file.  You can also double-click the file you wish to open.

In the Template text file, be sure to fill in both your name and the Chapter number.  Just double-click the x’s and type the new content to replace the x’s.  After completing an assignment, save the file or your changes will not appear in the attachment.  To do this you need to select File > Save As if you need to rename the file.  Just clicking the save button in the standard toolbar saves the file with the same name.  Replace the x in the file name with the chapter number.  Always make certain that the Save as type pop-up window says Text Document.  You might want to repeat this step and create a file for each chapter with the corresponding chapter number in the file name, thereby creating all fifteen files you will need.  To save a step, place your name  in the file before making the fifteen files.

